ur
k@te Job Aid: How to Complete Course Evaluations

Knowledge and
Training Excellence

K@TE is the University of Tennessee’s Learning Management System. This job
aid provides step-by-step instructions on how to complete course evaluations
for a recently completed training session.

Step 1

® Navigate to & k d
https://kate.tennessee.edu/ ate.tennessee.edu

in your browser.

Step 2
® Click “UT Faculty and AL

S t a ff” U THE UNIVERSITY OF TENNESSEE  search tennessee.edu

Welcome to K@TE

k@ l ‘ E K@TE (pronounced "Kate") represents "Knowledge and

Training Excellence” and is the University of Tennessee's
comprehensive Learning Management System for training
and professional development.

Knowledge and Training Excellence

Home To access K@TE, log in using @ the two buttons below:

Programs
UT Faculty and Staff

Getting Started

Not sure which button to choo
Help

Visit the Getting Started or Programs pages to learn more
about accessing K@TE.

Terms of Use

Step 3

[ ] Logln USIng your NetID and Please enter your NetlD and password:
network password.

|

Password:
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Step 4

Y FO”OW the necessary tWO_ Choose an authentication method
factor authentication steps.

Passcode

Remember me for 7 days

Step 5

® The K@TE home page will
appear.

EVERYTHING GREAT ABOUT kle- UPGRADED. CHECK OUT ALL THAT IS NEW AND LEARN SOMETHING TOO! m

® Seclect “My Completed
Courses”

Step 6
e Find the course you are 2 Leadersi Dynamics [ view Training_ | - |

Status: Compheted  Dwes Mo Due Date Duration: 2 hes

Wa n t i n g to eva | u ate . Thits course will teach individuals how to find productive leadership qualities in View Completion Pags

their persaral andprofessional encesvors. Learnears will be able to find the... View Cert
fiew Lertiiicate

Inclusive Engagement

[ ] Cl ick the d rop_d OWn a rroW - Status: Registered  Due: Mo Due Date Duration: 2 hrs

Thits course will teach individuals how to create and promote an environment of

next to “VIeW Completlon inclusion. Learners will leam how to appreciate and celebeate the differences of...
Page” and click “Evaluate”
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Step 7
e After reading the short Ur THE UNIVERSITY OF TENNESSEE

instructions, click
“ . » Evaluation - 5 Choices to Extraordinary Productivity -
Continue”. FranklinCovey

Your feedback is very important to us. Please take a few minutes to let us know about your
experience in this course or training grogram. Your responses are anonymous. Thank youl

[Contnue |

Step 12

e Complete the entire
evaluation.

Question 22 .

Please explain why you would or would not recommend

e When done, click “Submit
Final Answers”.

[ Save [ Returm Later] [ Submit Final Answers
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